Candidate Manual

1. Click on the "Register" menu, then select "Sign Up."

Bangladesh Coast Guard
Job Portal Home  Job Circular  Notice Login Or Register ~

Log In

2. Fillin all the required fields in the registration form and click "Register."

REGISTRATION

Welcome To Bangladesh Coast Guard
Job Portal

Enter Your Name Here

Enter Your Email
Enter Your Phone Mumber

Enter Your Password

Enter Same Passward Again

Already Reqgistered?




3. After clicking "Register," an OTP will be sent to the provided mobile number.
Enter the OTP code and click "Verify."

REGISTRATION
Bangladesh Coast Guard Job Portal

OTF is sent to your mobile number

4. If the OTP is entered correctly, a success message will appear, and the
registration process will be completed.

Success

Hello fahim .Your Registration successfully

5. After completing the registration process, click on "Log In."

Bangladesh Coast Guard
Job Portal Home  Job Circular  Notice Or Register ~




6. After clicking on "Log In," the login page will appear. Enter your email and

password, then click the "Login" button.

WELCOME TO JOB PORTAL

Email

Enter Email

Password

Password

RS

@@ Remember Me On This Device

Foraot Password

Login

Don't have account yet? Sign up

Technical Partner =, CREATIVE

7. After logging in, the profile page will appear. It will look as shown below:

EEnglish (EN) : {him

CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT
Name Name (i5)
fahim fahim
= Appli
Father's Name Mother's Name
= (0Es s Falher's name Mother's name
NID number (if Have) * Online Birth Certificate No. (If No NID) Dale of Birth ™
NID Number Birth certificate mmjdd/yyyy |
Blood Group™ Birth Place (District) Prafession
Select Blood Group Profession
(€) Copyright Nationality Gender Religion
Bangladesh Coast Guard | - = | | | |
Calant Matinnalih Calant Dalininn



8. Then, fill in the personal information form and click "Save."

Name Name (91347)

‘ fahim ‘ ‘ fahim ‘
Father's Name Mother's Name

NID number (If Have) * Online Birth Certificate No. (If No NID) Date of Birth ™

‘ NI ‘ ‘ Binth certificate ‘ ‘ mmydal/yyyy o ‘
Blood Group * Birth Place (District) Profession

‘ Select Bliood Group ‘ ‘ ‘ ‘ ‘
Nationality Gender Religion

‘ Select Nationality

Select Religion

Save

9. Next, click on "Contact," fill in all the required information, and click "Save."

PERSONAL

EDUCATION EXPERIENCE QUALIFICATION

Mobile / Phone ©
01456762132

District

Email ~
. fahim@gmail.com
FPresent Address

Upazila

ATTACHMENT

| Select District

Home / Road No

Village / Area Name

Union / Ward

Fost Office Post Code ”

Same as present address

District

Permanent Address

Upazila

| Select District

Home / Road No

Village / Area Name

Union / Ward

Post Code

Post Office

-



10. Next, click on "Education," then select "Add New."

PERSDNAL CONTACT m EXPERIENCE QUALIFICATION ATTACHMENT
+ Add Hew

5L FXAMIDEGREF RESULT/GRADE MAJDR/GROLIP BOARD INSTITUTE PLSSING TFAR ACTION

Education List

Save

11. After clicking "Add New," a form will appear. Fill in all the required information
and click "Save Education." Then, click the main "Save" button to confirm.

Level of Education ™ Exam/Degrea Tile "
Seiect Education Level Select Exam
Foll o * Board "

|- J Gelect Board

Please enter Rall Mo

Insiitule Name

This is a forsign institule

Result” Year of passing”
Soect Reseh Select Yeor
Duration(years) Achieverment

I | |
T

12. Next, click on "Experience." If you wish to add any experience, click "Add

New."
= Frglish (EN) ® o
PERSONAL CONTACT m EXPERIENCE QUALIFICATION ATTACHMENT
+ Add New
Education List
1| FXAMMEGREF RESULT/GRADE MA DR/ GROLP BOARD INSTITUTE PLSSING YEAR ACTION

Save



13. After clicking "Add New," a form will appear. Fill in all the necessary

information and click "Save." Then, click the main "Save" button to confirm.

Company Name *

Add Experience

Company name |s required

Designation

|

Plzase enter Designation

From

Responsibilities

To

mimy/dd/yyyy

(] ‘ ‘ mmy/dd/yyyy (] ‘

Current Job

14. Next, click on "Qualification" and fill in the details if applicable. Then, click

n S n
ave.
PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT
IT Literacy
Training

Extracurricular Activities




15. Next, click on "Attachment."

PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION m

Profile Signature

Drop Profile Image here... Drop files here...

Resume

Drop Resume Here...

16. In this section, you can upload your profile picture, signature, and resume.
Upload all the necessary files, then click the "Save" button.

PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT

Profile Signature

Drop Profile Image here... Drop files here...

Resume

Drop Resume Here...

17. Next, click on the "CV" section.

Ll ¥

Agpepelilied o=

ey - Jaoxib=s




18. After clicking on "CV," a generated application form will appear, containing the
information you provided in your profile.

Application Form

AT : =
5 T =TT
Bital - Rishad
ey ffasg srg w97 T |2 |& |& |5 |& |*r |8 |9 |D |1 |2
=1 (C BT IR0
o FEg= =TT 1 2 |3 1 2 3
e = =T = T L3 = =T
o EC R ) L 8  WTErHEIN (OG- Chittagong
2 0 0 1 1 9 9 9
'3 HTSTA A1 - fahmida khatun
-] férsT=TT: Korimul haque
== 5T =T
ST @ 5= (Fr/=g9) : 4/7 boalkhali road 4/7 boalkhali road
ST/ SIS ST=HT north east boalkhali village north east boalkhali village
BT boalkhali office boalkhali office
CoTSB (/TG NI : 1121 1121
TeroorHT CATHTETHTAL CATETETATAL
v CEITSITCETST coraTEE cCefe T =TT 01626467997 =- o= (o AT - Rishad @gmail.com
£ TrSTTST - Bangladeshi So Lo ) = Male
35 &3 ESEATH 52 LT : cse
Freprers caTereT
> AT =TT IEEE Frer afsr= STCHT 3 s /g corg/ cxfferfasTer
wfseeTa A= (e 7i)
>® s e e e Benfer CTSTRT STfEry TSR SifEy
=S carsmrsT (9ff wre) | (grTaTen =)
se Fefa
3l =T8T : Freedom fighter
—a oS enffifomay =i
Sl CBTBT : Freedom fighter
54 e Sty o o= =7
e Rt e e e e A R £ e R0 o i o 3 B 1 Sl o e R T e LV e s B s e o ) R

(TG TE BEITE 99| (19 D] W] 219 =0T SrE=T=11 *MfS (15 Fars 9147 ATH=|

TR FTHT



19. Next, click on the "Open Jobs" section.

Profil

CW

Applied Jobs

Open Jobs

20. After clicking on "Open Jobs," you will see all the available job openings that
you can apply for.

. Bangladesh Coast Guard
Job Portal Home  Job Circular  Notice Rishad ~ == ENGLISH
Jobs
SL Number Job Name Pdf Download Last Apply Date Payment Amount Apply Now

1 Photocopy Operator 2025-08-05 00:00:00 112



21. To apply for a job, click on the button labeled as "Apply Now"

Bangladesh Coast Guard
Job Portal Home  Job Circular  Motice Rishad ~ = ENGLISH
Jobs
SL Number Job Name Pdf Download Last Apply Date Payment Amount Apply Now
1 Photocopy Operator 2025-08-05 00:00:00 12

22. After clicking the "Apply Now" button, the job details page will appear. Here,
you can view all the information related to the job. At the bottom of the page,
there is a button labeled "Apply Now." Click on it to proceed

Bangladesh Coast Guard
Job Portal Home  Job Circular  Notice

Others Benefit

Job Location

TSRS S TP ST (F1F-BJIGE 91, TIPS 204

APPLY NOW

Contact Information

If you require any assistance, please feel free to reach out at: example@example.com



23. After clicking the "Apply Now" button, an application form will appear containing all the
information from your profile. You can edit the details if necessary; otherwise, click "Next" to

proceed.

| Test User

Candidate Detalils

Name (JITLHT)

Nationsl 1D~

12346678

Mational Identity Card/Birth Certificate(One Required)

Birth Certificale

Date of Birth ~

Personal Informatian

Place of Birth

| 01/01 /2002

= | | Dhaka

Father's Name ~

Mather's Name ~

| MR FARID Hossain

| | Salema AKHTER

Marital Status

| Seleot Status

District

Present Address

Upazila

| CUuMILLA

| | MEGHMNA

Home & Road No. ~

Village/Ward/Area ~

| 3 | | village01 |
Post Office Post Code
| Paksl | | 6600 |

Same as present address

District

Permanent Address

Upazila

| CUMILLA

| | MEGHMA

Home & Road No. ~

Village/Ward/Area ~

| 3 | | villageD1 |
Post Office ™ Post Code
| Paksi | | 6600 |
Contact Details
Phone Number * Email *
01672368391 | | test@gmail.com
Others Info
Nationality * Gender *
| Bangladeshi | | Male |
Religion * Profession
| lalam | | Student |
1/5



24. The same applies to the next page—edit the information if needed, or click "Next" to

continue.
Candidate Details
<+ Add New Education
Candidate Education Details
sL EXAM/DEGREE RESULT/GRADE MAJOR/GROUP OOARD INETITUTE PASEING YEAR ACTION

1 PsC 90 Rajshahi BRCPV 2022 -
2/5 Back Next I

25. If you have experience, click 'Add New Experience' to update it, or simply click 'Next' to proceed.

| Add Mew Exference

26. In this page, which appears after clicking "Next," you can upload your profile picture,
signature, and resume. Once uploaded, click "Next" to continue.

Candidate Details

Profile Imege

22688bad X640 acer- 12578 131390401 25 105E53RCSACRI2 3241532150433245838 njpg

Signature




27. On this page, you need to check the box to confirm, then click "Submit" to proceed.

Candidate Detalls

Quotas (Check All Applicable)

Freedom Fighter Tribal misahled Hone Others

Divisional Candidate Stawus
Q no Yes

Declaration of Information Correctness

D hereby certify that the above statements are true and correctto the best of my knowledge
will bring &1 of my availabie teal certificate and related information during viva | tnderstand that a fals= stat will considesed as crimes punishanle by law

§/5

Back Submit

28. After clicking the "Submit" button, a CV will be generated containing all the information you
provided. You can edit it if needed, or click "Apply" to finalize your application.

Government Of The People's Republic Of Bangladesh

Bangladesh Coast Guard

Website: https:/coastguard.gov.bd

Application Form ( Applicant's Copy)

User Id: Coastguard-JOB-18572 Basic Information
| MName Of Post :  Photocopy Operator

MName OF Applicant :  Rishad

Father's Name :  HKorimul Haque

Mother's Name : Fahmida Khatun

Date Of Birth ;2D Jan 1999

Gender : Male
Quota . Freedom Fighter Religion : lslam
Marital Stawus :  Unmarried Contact Mobile No : 016256467997
National Id No - 123456789012 Email :  Rishad@Gmail.Com
Birth Registration No = 123123 Home District : CHATTOGRAM

address Information

Mailing Address Permanent Address
village/ Town/Raad/ Houses Flat - Village/ Town/Road/ Houss/ Flat a
Distict : CUMILLA Disticy : CUMILLA
RS/ Upazila 1 MEGHMA P57 Upazila 1 MEGHNA
Post Office Pakai Fost Office : Pokai

Acndemic Qualification
Examination Board/ Institution Group/ Subject) Degres Result Vear Buration
PSC Hajshah 20 2022 a
Expesriences

Company Name Designation From To
3t Designation 02 .Jan 2025 27 Feb 2025

Cwt Designation 02 Jan 20249 27 Feb 2025

Extra Qualification

It Litarsey Test
Training Test
Extracurricular Activities Test
Divisional Candidate Stalus No
| Hereby Cenify That The Above ST nenTs Are True A rreet To The Best OF My Knowledge | Wil Bring alOT My Avaitable Real Cemmificate And Related information During Viva | Undersiand

Thai A Terment Will Considered As CHimes P

> 12 By Law,
*#% N.B. Please make payment within 72 hours *%%

cCAAFZA——

Applicant Sigﬁlure
Edit Ay




29. After clicking the "Apply" button, the payment page will appear. You can proceed with the
payment by clicking the "Make Payment" button.

Bangladesh Coast Guard

TS ST s SIS CAT-E-g] 2 E ] W 5T, Bk 509

Payment For The Post for the post of

Photocopy Operator
Name: Rishad
Phone Number: 01626467997
Emall: rishad@gmail.com
Payment Amount: 112 BOT
Order Description: Payment For The Position OF Photocopy Operatar

You Have To Pay Within 72 Hours From Application Time

30. Once the payment page is displayed, you can make your payment using a card, mobile banking, or
net banking. Choose your preferred method, then click "Pay" to complete the process

oSSR PO EFREL B PO EERDS INEFET oo bl ROl

werssey WD e o ibeer SSarcs
| Errter Carad Fioarraies |

First figit i= =27 or <44 or S amd rmre=st ddigits are 7§

Hoaene ocemmrct oS e rr e rTalbhe s rree L=

= shaclkirg fhiis boos e segeeaeee T fhve

PaS™T T 12 BT

[ = ] 2= PAACDEEEL = BRSPS FNET EASREENS
Liash g B SASTvT -:;-n:r—'?r%
== ok ]

. Cen

I oy 112 =BT I
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31. For example, in mobile banking, if you choose bKash, you will be redirected to a page where you
need to enter your bKash account number and click 'Continue’'.

SLR) o

SSLCOMMERZ
Inv No: BGT199020250707109678

Your bKash Account Number

Confirm and proceed, terms & conditions

Cancel Confirm

D s2a7

@ 2025 bKash, All Rights Resarved




32. After clicking 'Continue’, you will be redirected to another page. Enter your bKash PIN and
click 'Confirm’.

SSL oM naE R E

P Rl B3OS T B0 G DO S T T O

Erater PIN of your BDbiKasih» acocouasnt masuamrmibse
COEF > ==y r=3>

33. If all the information is entered correctly, a 'Verification Successful' page will be displayed.

%ﬁﬂ"“l"

Wesification Success~Ffal
Redirecting 1o Mercih:ant Wobsite in S

34. After that, it will redirect to the 'Payment Successful' page. Click 'Show Admit Card' to view
your admit card

Bangladesh Coast Guard
Job Portal Home Job Circular Notice

Payment Successful

You have successfully paid 10 BDT for Assistant Estate Officer

Payment For Assistant Estate Officer has been successful. Please click below link to view and download your admit card

(&) show Admit Card




35. Now, log in with your email and password, then click on the 'Applied Jobs' section.

Frefile

[

Ao pvprlicecd Jobr=s

Chgrpe—=sn Jei»=

36. After clicking on "Applied Jobs," you will see a list of all the jobs you have applied for. You
will also find buttons to view your Admit Card and Applicant Copy, first click “admit card”
button.

Your Applied Jobs

5L TIME APPLY DATE PAYMENT STATUS ADMIT CARD ACTION

1 Sub-Assistant Engineer(Civil) 23 Mar 2025 pun
2 Market Inspectar 24 Mar 2025 EXPIRED

3 Store Assistant 27 Mar 2025 pan
4 Drafisman 07 Apr 2025 (pan .




37. If you click the "Admit Card" button, your admit card will be displayed. However, you must

complete the payment to download it.

@

Roll:
Hame:
Father's Name:

Mother's Mame:

Bangladesh Coast Guard

E-12/8, Block-E, Sher-s-Bangla Magar, Agargaon Administrative Area, Dhaka-1 207, Bangladesh

Admit card for the post of
Photocopy Operator

252200003
Rishad

Korimul Hague
Fahmida Khatun

Instruction To The Candidates

3

2 il
[

LY

A

Candidate Signature

M E————

Nasimul Ghani ( Secretary )

38. Now, click the "Applicant Copy" button. A prompt will appear asking for confirmation before

the download begins.
Your Applied Jobs

SL TITLE
1 Sub-Assistant Engineer| Civil)
2 Market Inspectar

3 Store Assistant

4 Draftsman

APPLY DATE PAYMENT STATUS ADMIT CARD
23 Mar 2025 [ Pan |
24 Mar 2025 EXPIRED
27 Mar 2025 [ Pan |
07 Apr 2025 23

ACTION

DE=3]



