
Candidate Manual 

1. Click on the "Register" menu, then select "Sign Up." 

 

 

2. Fill in all the required fields in the registration form and click "Register." 

 

 

 



3. After clicking "Register," an OTP will be sent to the provided mobile number. 

Enter the OTP code and click "Verify." 

 

 

4. If the OTP is entered correctly, a success message will appear, and the 

registration process will be completed. 

 

 

5. After completing the registration process, click on "Log In." 

 



 

6. After clicking on "Log In," the login page will appear. Enter your email and 

password, then click the "Login" button. 

 

7. After logging in, the profile page will appear. It will look as shown below: 

 

 



8. Then, fill in the personal information form and click "Save."

  

9. Next, click on "Contact," fill in all the required information, and click "Save."

 



10. Next, click on "Education," then select "Add New."

 

 

11. After clicking "Add New," a form will appear. Fill in all the required information 

and click "Save Education." Then, click the main "Save" button to confirm.

 

12. Next, click on "Experience." If you wish to add any experience, click "Add 

New."

 



13. After clicking "Add New," a form will appear. Fill in all the necessary 

information and click "Save." Then, click the main "Save" button to confirm.

 

 

14. Next, click on "Qualification" and fill in the details if applicable. Then, click 

"Save."

 



15. Next, click on "Attachment."

 

 

16. In this section, you can upload your profile picture, signature, and resume. 

Upload all the necessary files, then click the "Save" button.

 

17. Next, click on the "CV" section. 



18. After clicking on "CV," a generated application form will appear, containing the 

information you provided in your profile.

 



19. Next, click on the "Open Jobs" section. 

 

20. After clicking on "Open Jobs," you will see all the available job openings that 

you can apply for. 



21. To apply for a job, click on the button labeled as "Apply Now"

 

 

22. After clicking the "Apply Now" button, the job details page will appear. Here, 

you can view all the information related to the job. At the bottom of the page, 

there is a button labeled "Apply Now." Click on it to proceed

 



23. After clicking the "Apply Now" button, an application form will appear containing all the 

information from your profile. You can edit the details if necessary; otherwise, click "Next" to 

proceed. 

 



24. The same applies to the next page—edit the information if needed, or click "Next" to 

continue. 

 

25. If you have experience, click 'Add New Experience' to update it, or simply click 'Next' to proceed. 

 

26. In this page, which appears after clicking "Next," you can upload your profile picture, 

signature, and resume. Once uploaded, click "Next" to continue.

 



27. On this page, you need to check the box to confirm, then click "Submit" to proceed.

 

28. After clicking the "Submit" button, a CV will be generated containing all the information you 

provided. You can edit it if needed, or click "Apply" to finalize your application. 

  



29. After clicking the "Apply" button, the payment page will appear. You can proceed with the 

payment by clicking the "Make Payment" button.

 

30. Once the payment page is displayed, you can make your payment using a card, mobile banking, or 

net banking. Choose your preferred method, then click "Pay" to complete the process 

 



 

31. For example, in mobile banking, if you choose bKash, you will be redirected to a page where you 

need to enter your bKash account number and click 'Continue'. 

 

 



32. After clicking 'Continue', you will be redirected to another page. Enter your bKash PIN and 

click 'Confirm'. 

 

33. If all the information is entered correctly, a 'Verification Successful' page will be displayed. 

 

34. After that, it will redirect to the 'Payment Successful' page. Click 'Show Admit Card' to view 

your admit card 

 



35. Now, log in with your email and password, then click on the 'Applied Jobs' section. 

 

36. After clicking on "Applied Jobs," you will see a list of all the jobs you have applied for. You 

will also find buttons to view your Admit Card and Applicant Copy, first click “admit card” 

button. 

 



37. If you click the "Admit Card" button, your admit card will be displayed. However, you must 

complete the payment to download it.

 

38. Now, click the "Applicant Copy" button. A prompt will appear asking for confirmation before 

the download begins.

 

 

 

 

 

  

 

 


